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1.0 GENERAL INFORMATION

1.1 System Overview

The Prevention, Preparedness, and Response Program Application (SPILLS) is used to record key
information about oil and hazardous substance releases reported to the Department of Environmental
Conservation (DEC). Data from the application is used by the department for program management,
budgeting and performance measures, Spill response planning and prevention, responding to public
information requests, gauging the effectiveness of regulatory information, and identifying the need for
new or strengthened prevention measures.

1.2 System Configuration

SPILLS is a Web-based application that connects to a central database. It allows DEC employees to
manage Spill data using Internet Explorer 9 or later on any Windows computer connected to the DEC
intranet.

1.3 User Access Levels

User access levels are provided through a combination of authentication through the Division’s Windows
Active Directory environment and a role management application (SPAR SEC) that was developed to
manage roles in the SPILLS application. Once users log on to the Division’s Windows environment no
additional logon prompt will be necessary to open the SPILLS application. The following roles have
been defined in SPAR SEC:
e Admin — Provides the ability to view/add/edit everything in the application
e Editor — Allows a user to add spill records, edit all of the data (with the exception of some of the
IPP Facilities data and enter/update loss of integrity (LOI) data
e PP Reviewer — Allows a user the ability to view any information in the application but can only
edit the IPP Facilities information on the Cause/Source pane, and enter/update LOI data
e A user with no assigned role will be able to view all of the application data and run reports but
will not be able to edit anything
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2.0 GETTING STARTED

This section provides an overview of the application’s components and mechanics of key features used
throughout the application. For best results, SPILLS should be run on Internet Explorer 9. The URL to
run the application is displayed in a standard browser window. The application name is illustrated near
the top, left of the screen. The user name shows at the top, right of the screen. A link to the SPILLS User
Manual is located under the user name.

o hitp:/fintra.dec alaska.gewiBpplicstionsfspanisp O = O @D'nnj.on af Spill Prevention an.., @Dh‘!i:ﬁn af Spill Prevention .

A\, state of Alaska
I Al

Spill Prevention and

SPILLS DBMS DECqﬂanfoml
Lizar Manual
Home Spél Detais | Loss of Integrity | Admin

Welcome to the Alaska Department of Environmental Conservation SPILLS Database Application

] I'Jq,-p;!r[nlulﬂ of Env

The SPILLS database was developed to electronically manage information about releases of oil and hazardous substances on a statewide
bastis. The SPILLS database stores information about these releases reported to the Department and has been in use since July 1, 1995,
This system presents data in a variety of formats including data entry forms, ad hoc query results and reports.

Use the following menu to jump to some commeonly used functions.

Search/Browse Records

Reports
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2.1 Common lcons

2.1.1 Clear Screen
The “sweep” icon in the upper, right corner will clear the data in the fields that appear on the screen.

EL

2.1.2 Export

The export icon in the upper right-hand corner of the application allows you to export records from the
application and save them to your computer.

2.1.3. Refresh

The refresh icon appears at the top, right side of the screen. This enables you to refresh values from the
database at any time.

2.1.4 Add/View

The add icon allows you to add new records to the different sections of the application.
2.1.5 Delete

The delete icon allows you to delete records from different sections of the application.

b3
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2.2 Data Fields

The drop-down menus and text fields have descriptions inside them indicating the function of each field.
Tool tips also appear while hovering over each field, displaying these same descriptions.

Alaska Department of Environmental Conservation

Spill Prevention and Response

SPILLS DBMS Tool tips

DEC!\jstanford
User Manyal

Home |Search/Browse . Spill Details | Loss of Integrity | Admin

Enter Spill Search Criteria Search More Options L S
Staff Hame Response
4 shiey | [Fietd Visits = =
hull [ ] ;‘En ber ™ V| |Toe mopen ® | ... ][] Nul
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2.3 Entering Dates

Dates are entered by clicking on the drop-down menu, then selecting a date on the calendar provided. To
navigate to a prior month or the next month, click the arrows that appear on the top of the calendar next to
the name of the current month. To select a day, click on any day displayed on the calendar. To change the
year, click the desired year at the bottom of the calendar. Dates can also be manually entered in the
format mm/dd/yy.

’-\ State of Alaska

Alaska I]cp;lr[mcnl of Environmental Conservation

@ Spill Prevention and Response

SPILLS DBMS DEC\jstanford

User Manual

Home || Search/Browse.| Spill Delalls || Loss of Integrity || Admin

Enter Spill Search Criteria Search More Oplions L
Staff Name: __ Response
A| aL — I#]... .
Adamezak, Ashiey | Field Visitis ) —
Eirown. Joh | |Fhone Fosow- 0 v ®
R o i | 9 e s C 1 ot
26 2 1 2
Spill Number Name of Spill » Date of i Facility Name, 1onder
Click to changeﬁﬁ- month 345 6 7 8 8

10 11 12 13 14 15 16

: —lp 17 18 19 20 21 22 23
Click on a day 24 25 26 27 28 29 30

M1

Click to change the year > 2014 [208] 2016
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2.4 Making a Selection from a Drop-Down Menu

Drop-down menus are used to quickly and efficiently enter data. The fields that display a downward-
facing arrow indicate a drop-down menu. To make a selection, click the arrow inside the field, and then
click on the desired selection from the list that displays.

Drop-down menus include a filtering feature that restricts the list to all records that contain the text you
type. For example, typing the letter “a” restricts the list to all records that contain the letter “a”.

A, State of Alaska

23 Alaska Department of Environmental Conservation
1
i

"8 Spill Prevention and Response

SPILLS DEMS DECYstanford

Li=ar Marual

Home | Search'Browse | Spell Dedads . | Loss of Integeity | Admin

Spill Details Add v
Spill Name Spdl Musmber
- Spail Management
Spill _ Cher
Spill Numiber . = = =
DELC Responsa Misdia impachied
| [ DEC Staff = =
Adamczak, Ashiey Clean Up = Conlanment
Browm, John £X = . Frashraater
DeRuyter, Tom Drop-down menus provide i
Ebeal, John .
Enges, Jon pre-populated data to select from Maring
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2.5 Entering Data in a Text Box

Fields that do not contain an arrow are text boxes. To populate these fields, type the desired data directly
into the text box.

A\ state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

SPILLS DBMS Text entry of a name DEC)jstanford
o’ User Manual
Home  Search/Brow: Spill Details | Loss of Integrity || Admin
Enter SpilSearch Criteria iSearch| | More Options | %, (&
z’ Staff Name: ___ Response
Ba - -
S Adearmczak, Ashley ~ iFleid Wisit's
Birgwn, John |F‘r|c-|:e Follow-ugp
Null |DeRuyter. Tom M| |Took Report | ¥] ... =177 Nul
Spill Number Mame of Spill Date of Spill Facility Mame Responder
15119909802 Silver Bay Seafoods Ammonia Release 04082015 Siver Bay Seafoods 08 Bob Fultz
la]
15239909301 F/\ Bruin Bay Diesel Spill 4-3-2015 040372015 Homer Boal Harbor Don Fritz
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2.6 Sorting Columns

The small triangles at the right of each column heading within the search results grid indicate whether the
sequence is listed in ascending or descending order. Clicking on these columns will display the triangles
and change the order.

’\ State of Alaska

Alaska Department of Environ mental Conservation

W Spill Prevention and Response

AL reass Click on column headers to
LLS DEC)\jstanford
sort rows by columns User Manual
Home KSearchvBrowse | Spill Details | Loss of Integnty | Admin
Enter Spill Search Criteria Search More Oplions | %, | #
Staff Name Response
Bay A, pya | =]... .
|Adamezak, Ashiey Fiald Vidit's
iErD'm' Jahin Fhane Follow-up
Null [DaFuyter. Tom _J| [Took Raport J x]... * [ Nul
Spill Mumber Name of Spill Date of Spill & Facility Name Responder
91119926301 BAYER 0201991 1109 Fourth 51, Douglas - Norih Hele Bob Mattzon
~
93119930501 NOAA AUKE BAY LAB HEATING OIL 110141593 JUNEAU - Juneau / Douglas Bob Mattson
94119907502 MYSTERY THORNE BAY 03201994 THORNE B&Y CITY Roy Warren
94238915701 (PRE) WINDY BAY LOGGING CAMP DEDE/1994 KENAI ' WINDY BAY LOGGING CAMP Gary Folley
95119901701 T06 BAYVIEW 0117995 T0E BAYVIEW, KETCHIKAN Roy Warren
95119916401 GLACIER BAY 0EMI1F95 GLACGIER BAY, BARTLETT COVE Bob Mattson
93118917301 GLAGIER BAY DE221595 GLAGIER BAY. BARTLETT COVE SART SART
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3.0 SYSTEM FUNCTIONALITY

This section describes the system functions and provides instructions on how to use these functions.

3.1 Perform a Search for Spill Records

From the “Home” tab, either click the “Search/Browse Records” button or click the “Search/Browse” tab
at the top of the screen.

: State of Alaska

Alaska Department of Environmental Conservation

M Spill Prevention and Response

SPILLS DBMS

SearduB-rowse Spill Details | Loss of Integrity | Admin

Welcome to the Ala

DEC\jstanford
User Manual

Department of Environmental Conservation SPILLS Database Application

The SPILLS database wa
basis. The SPILLS databas
This system presents data in

eveloped to electronically manage information about releases of oil and hazardous substances on a statewide
tores information about these releases reported to the Department and has been in use since July 1, 1995,
ariety of formats including data entry forms, ad hoc query results and reports.

Use the following menu to jump to*some commonly used functions.

Add New Record
Click to search
for a spill record

Search/Browse Records

Reports
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A search can be executed by selecting and/or entering criteria in one or more of the fields on the
“Search/Browse” tab, or all records can be retrieved by leaving all fields blank and clicking Search.

The “Search/Browse” screen will default to show fewer search options. Click the “More Options” button
to expand additional search fields. When all desired search criteria have been entered, click the “Search”
button at the top, right side of the screen, or hit the Enter key on your keyboard. Please note that you may
highlight more than one value in the search fields. Click on the “sweep” icon to reset your search criteria.

k State of Alaska

e Alaska Department of Environmental Conservation

Spill Prevention and Response

Enter search criteria, Click here for more
Yy . DEC\jstanford
SPILLS DBMS and then click Search search options b it
Home || SearchiBrowse. | Spill Detailg# Loss of Integrity | Admin \ ¢
Enter Spill Search Criterj L Search More Options L (e
l Staff Name Response:
PRALL ] - -
|Adamezak, Ashey Al [Fiekd visais
Hus [OoRir Tom | focRupen | N - 7] ] N
Spill Number Name of Spill Date of Spill Facility Name Responder
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The number of results displays at the bottom of the screen, below the search results grid. Records are
dynamically loaded as you scroll through them, so as you page down in the grid, the system will load
additional records and display a loading animation until they are returned.

SPILLS DEMS

1 Department of f Environmental Cor

ill Prevention and l\csponse

All search options
have been expanded

DECYyjstanford

Users Manual

Home ISﬁirml'Btm I Spill Details || Loss of Integrity || Admin

\Semh* Fewer Opbons

Enter Spill Search Criteria L e
Staff Name: Response:
Adamezat, Ashiey Fiek Viaits "
r Brcwn, Jonn Prane Falcw-up
- Nl ¢ pemuperTem V| [TectRepon El... *| [ Null
F;ﬁ isuﬁii Area Name:
La |Central Alasika
Alr Tramsogriafion g
Canaenyeeatiod Procesaing 1 A RS f—
Cremical Manutachorrg/Btorage ™ | |Camp Grounds v‘ Boutheast Alssks
Subarea Name:
Boutneast Alzsie -
Ea_.cr_p Aseutian
c-: Tuking Une Bratcl Bey s
£ Tubing U Region Name:
Eubstance Type: Subst.ance Su Cty Releasad
k= - Lana - Adrmiraly Siang ~
Crudé Ol Crude Lafd - Barsnaf ) CRIZRa&gET
Jsoncrege on v l“a“"' W| [asizns Qty Potential Lars - Giscier Bay Natcnsl Part ht
Cause T Cause Sub Type: mara = | =l Location Name
~ , A
coident Colision/Allsion o PRP Only miraky [3lona MOS
HumER FECISE V| |Deraimant b e )
HOOD BAY
Spill Numbser Mams of Spll Date of Spill Facliity Name REspongar
15265913301 s 0513208 Crowiey Tank Fam Ashlgy Adamczak
~
15245913201 osn22018 Muskomes Bay Lodge Jade Gambie
18115913001 MA Matanuska lube of release 0s102Ms NTH T&59 Bob Fulz
15385512501 BFXA Pt Meintyre LPC outside of 4521 crude... 05/08/2015 L Mecintyre LPC outside of 4521 (4815) Vs Ghormiey
18308512801 Ryan Middie Scheol histode contamination 05082018 Ryan Middie Schaol John Ebel
18118912702 Tongass Mamows unknown 04 080772018 Tongass Ave 1621 Bob Fulz W
18118912701 Tongass Namows unknown drum 0s/o7201s Tongass Mamows 07 Bob Fultz
I Results Returned: 44015 I
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3.2 Export Spill Search Results

Perform a search for Spills. For information on searching Spill records, see section 3.1.

In the top, right corner of the screen, click the export icon. This will export the search results list to
Microsoft Excel, or a similar application.

4, state of Alaska

Alaska Department of Envir ntal Conscrvation

Spill Prevention and Response

Click here to export
search results User Manyal

SPILLS DBMS DECystanford

Home Spill Details | | Loss of Integrity || Admin \
Enter Spill Search Criteria H Mare Options -
Saff Name: Response
~ - ] .
| Adamezak, Asniey Fieid Vit
- | Brawr, Jamn | |Prene Falcerue
Nul |DeRuyter, Tom Teok Repar ) A Hull
SpIll Numbsr Mame of $pin Date of Spin Facllity Name Responder
15268913301 st 05132015 Crowtey Tank Fam Ashigy Adamczak
~

15248913201 0522015 Muskomee Bay Lodge Jade Gambie
15115913001 MV Matanueka lube ol release 05102015 NTH 7559 Bob Fulz
15395912901 BRXA Pt MCIntyre LPC outside of 4521 crude... 05092015 PL Mcintyre LPC outside of 4321 (4518) Wes Ghormiey
153059125801 Ryan Miadie School histone contamination 050372018 Ryan Mxime Schaol Jonn Ebed
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A pop-up window appears giving you the option to either open or save the file. To open the list of search
results, click the “Open” button and the list will open and display on the screen. To save the list of search
results, click the “Save” button on the pop-up window.

Do you want to open or save export.csv from intra.dec.alaska.gov?

Open

Save

A Cancel

After you click Save, new buttons appear on the pop-up window giving you the option to either open the

file or open the folder containing the file.

The export.csv download has completed.

Open > Open folder

View downloads

NOTE: For more saving options, click the downward-facing arrow next to the “Save” button on the pop-

up window.

Click here for more options

Save

Do you want to open or save export.csv from intra.dec.alaska.gov?

Open

[l

Save as

- Save and open

NOTE: Exporting a large number of search records can take several minutes, therefore if more than
5,000 search records are returned, you will receive a warning message indicating that it may take several
minutes to export a full list of records that meet the search criteria. Please note that spills with multiple
primary responsible parties, contributing causes, or substances may occur more than once in the export.

Confirm Action

report may take a while. Are you sure you want to export?

Warning: Search refurned more than 5000 results. Generating

ADEC SPILLS Database Application User’s Manual
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3.3 View Spill Details from Search Results

In the search results grid, double-click anywhere on the row containing the Spill that you want to view.

A\, State of Alaska

{ Enviror tal Cons

Alaska Department o

Spil

Prevention and Response

SPILLS DBMS

Double-click to view
the details of the spill

DEC\jstanford

User Manusl

Enter Spill Search Criteria

Home m Spill Details || Loss of Integrity || Admin

Search

More Options L

Staff Name:
Ademcrek. Ashiey
Brown, Jomr

Pl \CeRupier, Tom

= I*EIC
Prane Falow-ug

| |recx Repar

40y
i
|

Spill Mumber

Name of Spill Dats of Spil

534202
11248324801
13239512601
14229324301
05118322804
04118213502

ST11e3830

3011 Springs MNP HHO' il

H=O Ralgage, 3017 Raven Clrcla

302 Norm Tinker

Oia Valoez Townsae - HF ackl drum discovery
Gastineau Chamnal mystary sheen 23AuglS
Bayliner AK 4237 E/SL

GASTINEAU CHANNEL MY S 57-183

10032001 Ili 3031

CSDE2011
OS/DE2012

02052012

082472005

0580272002

ol i

ST118318301 GASTINEAU CHANNEL MYSTERY il
01112201001 MYSTERY SHEEN IN UNKNOWN CREEK 0111072001
01118305501 Smugiars Cove Mystary C2i2472001
3119801101 TARRAPIN STATION SPILL DiM1Ness
23119308202 JUNEAU HARBOR MYSTERY DRUM 03 238s
S3119328501 GASTINEAU CHANMEL MYS. SPILL 0M2M%es
S8119518T01 BINDY B 07/08M958
23118211801 AMERICAN EAGLE BJK 285 S1883
3119918501 PIC HIGHLANDER, JUNEAL o8M4ness
S53119331301 LANDING CRAFT KRD 11081983
53119326501 GASTINEAU CHANAL MYSTERY SPILL 0222NEss

Results Returned: 44015

Facliity Name
FEGER ROAD

10 s:r'lrgs Siva

3017 Ravin Circle Road

302 Nortn Tinkar Ln kanal
3020 Dewsy Ave.

3020 Sauth Douglas Highaay,
3020 Sauth Douglas Highaay,
3020 South Douglas Highway, Juneau
3020 South Douglas Highway, Juneau
3020 South Douglas =ighaay,
3020 Sauth Douglas =ighway, Junaau
3020 South Douglas Highway,
3020 South Douglas Highway, Juneau
3020 Sauth Douglae =aghaay,
3020 South Dougias Highway, Junaau
3020 South Douglas Highway, Junsau
3020 South Douglas Highway, Juneau
3020 Sauth Douglas Highway
3020 Soutn Douglas Highway, Juneau

Juneau

Juneau

Juneau

Juneau

Juneay

Jungau

Respondsr

Amarda Stark

Jeael
John Brown

Jade Gambis
Jonn Engies

Sarsman

Backy Marjengon

Scot Timan
Bob Mangon
Roy Warren
Jan Maye
Jan Maye

Lesiar Leatherbery

Lesier Leatherbamy

Lesiar Leathamarry

Bab Matteon
Bab Maneon

Legiar Leathamary
Bab IMameon
Leelsr Leahamerry -
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The “Spill Details” screen appears, displaying details of the selected Spill. To view the facility location
and cause/source information of the Spill, click on the blue title bars labeled “Facility Location” and
“Cause/Source” respectively.

NOTE: By default, the Spill details will be read-only and cannot be modified. To edit a Spill record, click
Edit in the upper right-hand corner of the record, or see section 3.6.

[ & state of Alaska

Alaska Depariment of Environmental Conscrvation

Spill Prevention and Response

SPILLS DBMS DEC\jstanford

User Manual

Home || Search/Browse || Spill Detais §| Loss of Integrity || Admin

Spill Details Print Record Edit .
Spill Name: EP GTL Process Yater Spill Number: 03230031001
- Spil Managemani
Spil Other
Spill Number: 03230331001 11/15/2003
EP GTL P
DEC Response Media Impactad
Erown, John Phone Follow-up Al
Clean Up: [v] 11152003
aiting final zep L &

Affiiates | Substances | Clean-up | Spdl Site
Role Contact - Company: Name Type SubTyps
Primary Responsiie Pany BP: NQ ENTRY, NQ ENTRY Private naustrial Commercial

Click to view and expand
Facility Location information

Sr—— Click to view and expand

(_____—--" Cause/Source information
+ Caweal Source
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3.4 Print a Spill Record

From the “Spill Details” screen on the “Spill Details” tab, click the “Print Record” button at the top, right

corner of the screen.

A state of Alaska

b 4"\|'.I‘.L'.Ei‘ Department of l.m-ir(ln mental Conservation
W Spill Prevention and Response

ﬁ. e

'

SPILLS DBMS

Click here to export the spill

details to a printable document

DEC\jstanford
User Manual

Home | Search/Browse Spill Delails. Loss of Integrity | Admin

Spill Details

Print Record

Save

-~
-

Spill Mame: Big Spill

Spill Mumber. 15269512101

Spill Other
Spill Number: 15269912101 512015 * 11:115AM v 5M14/2015 * | 345 PM bt
Big Spill §96.4
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A new tab opens with a printable version of the record. To save the report, click on the save icon and
select the type of file that you wish to save the record as. Click on the print icon to print the record.

i 4 L Jorz b Bl [100%m vl | JFing el <] 3] &
Spill Summary Report
Spill Number: 1235835101 Click here Spll Name: Red Dog Mre Monmy- Mne 5ge
Spill Date/Time: 12162012 2220 R Primary Responsible  TECK RESCURCES, INC
; Sl Click here

Case Closed Date: 070772013 Reporter: Chris Menefee to print

File Number: Response Typs: Took Report

Ledger Code: Staff Hame: Ghormey, VWes

Comment: Eral sent fo mine about 8pil

Facilty/Site Locaon ______________________________|

Facliity/ Site Nama: Mne Sie Area; Mortnem Alsia
Address Line #1: Mine Ste Sub-Area: MNormw es1AMIC
Adgdress Line £2- Raglon: \vestCoast
City/State/ZIP Code: Kowedi, AK 53752 Locafion: Red Do Mne
FaciltyType: Mring Cperatizn Facility Subtype:
Facillfy Note:
| Product Released |
aty
Substance Subtyps Name Released Ofy Unit Diepossl Descripiion Disposal Mote
M STy 1.500000 Galons RECYCLED
Subalance hote:
I ause/Source I
Contiputing Cause

Human Emos, Huvan Facions (Primaryy

Caund Note: FIlure 1D Cverbih W DN I Miow

Source Mote:
Spill Cleanup Actions I
Action Due
Action Description Staft Nam & Action Dats Date Completed Action Hote
Case Cioged, Wo Further Action Gharmiay, Vee L i ) Yes Mok
Page 10f2
Department of Environmentsl Conservation
Spil Frevention and Response Division [ Prevention & Emergency Response Report DateTme: 05232015 06:58

Frogram
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3.5 Add a New Spill Record

From the “Home” tab, click the “Add New Record” button.

Alaska Department of Environmental Conservation

Spill Prevention and Response

SPILLS DEMS DEC\stanford

User Manual

IHnme IEearchErnwse Spill Details || Loss of Integrity | Admin

Welcome to the Alaska Department of Environmental Conservation SPILLS Database Application

The SPILLS database was developed to electronically manage information about releases of oil and hazardous substances on a statewide
basis. The SPILLS database stores information about these releases repored to the Department and has been in use since July 1, 1995,
This system presents data in a variety of formats including data entry forms, ad hot query results and reports.

Use the following menu to jump to some commaonly used functions.

®——___ Select Add New Record

Search/Browse Records | to enter a new spill
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The “Spill Details” tab opens, displaying a blank form on the “Spill Details” screen. Enter the new Spill
information in the fields provided.

4, state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

o Enter the spill Click Add to save the en
Sr Bl detail inform ation spill to the database t{‘:!',:-_r fl.l:'anuai
Home | SearchBrowse Loss of Integrity | Admin \

Spill Details Add .

Spll Nama: Spill Numbar

- 5pill Managemant

Spill ther

Spill Nurnber -

DEC Response

Madia Impacted

Aar
Containmant
Frashwater
Land

Maring

Claan Uip: -

Afflates | | Substances |Clean-up | Spll Sie

Add Contact | ™
Ao

Contact - Company: Mame Type
Prirmary Respansiile Sary

SubType

Click to expand and enter

Facility Location information Click to expand and enter

C ause/Source information
i Facimty Locstion

¢ CEwRal Jounce
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NOTE: Because the “Spill Date”, “DEC Staff” and “Facility Name” and “Location” (located under the
“Facility Location” pane of Spill Details) are mandatory fields, the application prohibits you from adding
the Spill to the database without this information.

A, State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

SPILLS DBEMS DEC!jstanford

Home  Ssarch/Browss || Spill Datads | Loss of Indegety | Admin

Spill Details

pil Name

Spill Manspeman!

Saill Murmber il - - -
DEC Response Media Imgacied
Ak L Ajr
e Containment
Alsnlion Frac
reshiwaier
Plegse addreas the folowing emors: Land
Marre
= Spill Management forn has validaton erroes

= Locason form has validaBon efmors

AfNEatas | Substances Clesn-up
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3.5.1 Enter Spill Management Data

The “Spill Details” tab will open with the “Spill Management” section expanded. Use the drop-down
menus and text boxes to enter data associated with the Spill in the following fields:

Spill Number
o This field will automatically be populated with a unique numerical value once the “Add”
button has been selected.
Spill Name
o Enter a descriptive name for the Spill in this text field.
Spill Date
o Select the date the Spill occurred in this calendar drop-down menu.
Spill Time
o Select the time the Spill occurred. The menu options in this drop-down menu list times in
15-minute increments and are clearly labeled with either an “AM” or “PM” suffix. This
drop-down menu also allows you to type in the time as a 24-hour format (e.g. typing
17:15 will automatically convert to 5:15 PM upon tabbing or clicking out of the field).
Report Date
o Select the date the Spill was reported in this drop-down calendar.
Report Time
o Select the time the Spill was reported. The menu options in this drop-down menu list
times in 15-minute increments and are clearly labeled with either an “AM” or “PM”
suffix. This drop-down menu also allows you to type in the time as a 24-hour format (e.g.
typing 17:15 will automatically convert to 5:15 PM upon tabbing or clicking out of the
field).
File Number
o This is the file number associated with the spill. It is a formatted numeric field, and it
converts entries to the format of xxx.xx.xx. The File Number is used by the Northern
Response Team.
DEC Staff
o Select the name of the DEC staff project manager for the Spill from the list of names
provided in the drop-down menu.
DEC Response
o Select the “maximum” level of response conducted by the DEC (e.g. Took Report) from
the list of options in this drop-down menu.
Ledger Code
o Enter the ledger code associated with the Spill in this text field. This field must either be
an eight-digit numeric entry, or left blank.
Clean Up
o This checkbox indicates whether or not the Spill has been cleaned up. Clicking directly
inside the box makes the checkmark appear and disappear with each click.
Case Closed Date
o Ifthe case is closed, select the date it was closed from the drop-down calendar provided.
This field only appears if the Clean Up field is checked; this field becomes greyed out if
the Clean Up field is not checked.
Comments
o Enter any comments pertaining to the Spill in this text box.
Primary Media
o Select the primary media in this drop-down menu. Use the checkboxes in the adjacent
field to indicate any secondary media that was affected.
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3.5.1.1 Enter Affiliate Data
With the “Affiliates” sub-tab on the “Spill Details” screen selected, click the green “+” on the right side
of the section.

State of Alaska

Alaska !'I("[‘.'Il".rr‘.g"r‘.t of Environmental Conservation

Spill Prevention and Response

SPILLS DEMS DEC\jstanford

User Manual

Horme | SearchiBrowse | Spil Datads | Loss of Integrty || Admin

Spill Details Add %
Spill Name: Spill Mumber
Spil Managamant
Spdl Othwer
Sipill Mumnber ENTATS = |15 AW - i Lrigl] » |5 FM -
Big Spill 2044
DEC Response Meadia Impacted
Engles. John - Took Report 2 Air
Clean Up: bl Containment
Enter comments about =pill here .. ol Freshwater
Land
Marine

Substances | Clean-up | Spll Site
[ Add Contact | 4

Rabe Contact - Company: Name Type SubType
Frenary REEpOnEDME Pary

Click here to
add an affiliate

»  Facimty Location

» | Causal Source
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A new row will appear in the “Affiliates” section. Double-click on the Role and Contact field to make a
selection from the drop-down menus provided. After entering a value for the Role and Contact fields, the
Type and Subtype field will auto-populate, as long as the pre-existing contact has a Type or SubType pre-
defined. The first row of the Affiliates section is assigned as the one and only Primary Responsible Party.
A specific role may only be assigned to only one contact, per spill.

Substanu-s Clean-up | Spdl Site

| Add Contact | 1* X

Roils Contact - Company: Hama Type SubType
Primary Responsinie Pany

| I=]

Land Owner \ =

Facility Owner Double-click under each

EE:'-'E““' column to select data

tner

Pot Resp Party from drop-down menus

» | Faclity Location

e CRUNE SOUCH
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3.5.1.1.1 Add a New Contact to Affiliate Data

Under the “Affiliates” sub-tab, select the affiliate entry you want to add the contact to. Then, click the
“Add Contact” button on the right side of the section.

Subsunm Clean-up | Spdl Site

Add Contact | 9= X

Aok Contact - Company: Name Type SubType
Primary Responsible Pary
! . — -

Click here to add
a new contact

» Faciity Location

| CAued Source

The “Add Contact” pop-up window appears. Enter the details of the new contact, and then click the “Add
Contact” button at the bottom, left side of the pop-up window. The only field that you are required to
enter is either Last Name or Company. Clicking the “Exit” button will erase all previously-entered
contact data and redirect you back to the “Spill Details” screen in edit mode.

Add Contact X

First Name: | |
Enter contact details, and
then click Add Contact

Middle Initial:
Last Name:
Company
Affiliate Type: v
Affiliate SubType: v

Add Contact Exit
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Upon clicking “Add Contact”, a confirmation pop-up window appears indicating that the contact was
successfully added.

Attention X

Contact was added successiully

The new contact now appears under the contact column in the selected affiliate.

Suhstanl:es Clean-up | Spill Site

-
Raole Contact - Company': Namse Type SubType
Primary Résponsible Party
Facility Owner WAl Public Local

t

New contact

Facility Location

Cause/Source
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3.5.1.2 Delete Affiliate Data

With the “Affiliates” sub-tab on the “Spill Details” screen selected, click on the row containing the
affiliate you want to delete. Then, click the red “X” on the right side of the section.

Subs1ances Clean-up | Spill Sila

Add Conlact | 5= 3

Role Contact - Company: Name Type SubType
Primary Responsible Party
Facility Oviner WAl Public Local

Click to delete the
selected affiliate

*) Facility Location

» Cause/Source

The row is then removed from the Affiliates sub-grid.
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3.5.1.3 Enter Substances Data
With the “Substances” sub-tab on the “Spill Details” screen selected, click the green “+” on the right side
of the section.

A, State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

SPILLS DEMS DEC\jstanford

Usar Manual

Home | Search/Browse Loss of Integrity | Admin

Spill Details Add *
Spill Mame: Spill Number:
- Spiii Management
Spel Cther
Spill Mumber: Err20s w |[T1:15 AW v 5152015 = | F45 PM v
B Spil 2004
DEC Response Media Impacted
Engles. John o Took Report - Bir
Clean Up: - Containment
Enter comments about =pill here_.. > Freshwater
Land
Marine
s e |[Spa e
.,.'.a
Pm Substance Type SubType unit Pat R#l Cont Ret | Disposal Mathod Disponal Mot

Click here to
add a substance

 Fachity Location

o CRUB SOUTCH
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A new row will appear in the “Substances” section. Double-click on the field under each column to select
data from the drop-down menus provided and enter values into the text fields. By default, the first
substance entered will be designated the primary substance for the Spill record. To change the primary
substance, click inside the checkbox under the “Pm” column of the row containing the substance you
want to designate as primary.

NOTE: Business rules dictate that a “Substance” and a “Unit” must be specified, and only one substance
may be designated as primary. The “Rel” column represents the Quantity Released and, by default, will
be set to zero unless you change it. The “Pot” column represents a quantity that could potentially be
released. According to business rules, the quantity released or the potential must be greater than zero. The
“Cont” column represents the quantity that is contained, and “Rec” represents the quantity recovered.

The same Substance Type and SubType combination is not allowed to be entered more than once in this
section.

Affiliates Clean-up || Spdl Site
¥+ x

Pm Subsiance Type SubType Unit Pot Rel Cont Rec Disposal Method Dispoaal Note

Double-click under each column to select
data from the drop-down menus

+ Faciity Location

o CBUB S0UrCe
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3.5.1.4 Delete Substances Data

With the “Substances” sub-tab on the “Spill Details” screen selected, click on the row containing the
substance you want to delete. Then, click the red “X” on the right side of the section. Please note that you
will receive an error message if you attempt to delete a row that is designated as the primary substance; a
row must be marked as non-primary before it can be deleted.

Aftiiates Clean-up | Spill Site

g o
Pm Substance Type SubType Umnit Pot Rel Cont Rec Disposal Method Disposal Note
w| Extremaly Hazardous Subsia Sulfur (Dicdda) Gallons 100 o 54 3
Process Water Seawater o Enter notes here

Click to delete the
selected substance

+) Facility Location

) CauselSource
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3.5.1.5 Enter Clean-Up Data

With the “Clean-up” sub-tab on the “Spill Details” screen selected, click the green “+” on the right side of
the section.

Affates | Substances | Clean-upl] Spill Sse
L.

Acticn Stafl Nama Clsan-Up Date Dus Date Complate Note

Click here to add
a clean-up entry

) Facility Location

¢ G Sounce

A new row will appear in the “Clean-up” section. Double-click on the field under each column to select
data from the drop-down menus provided, and enter data into the text field.

NOTE: Business rules dictate that an “Action” and a “Staff Name” and a “Clean-Up Date” must be
specified. In addition, a “Clean-Up Date” and “Due Date” cannot be before the Spill date specified at the
top of the Spill Management section, and a “Clean-Up Date” and “Due Date” cannot be after the “Case
Closed Date,” which is also located at the top of the Spill Management section.

Alfikates | Substances | Clean-up.| Spill Sile

Action Stafl Mame Clean-Up Date Dus Date Compileste Note
[ | Mo

\ Double-click under each

column to select data
from drop-down menus

| Facility Locabon

+| CauselSource

ADEC SPILLS Database Application User’s Manual Page 3-28




3.5.1.6 Delete Clean-Up Data

With the “Clean-up” sub-tab on the “Spill Details” screen selected, click the row containing the action
you want to delete. Then, click the red “X” on the right side of the section.

Affiiates | Substances w Spill Site

X
Action Staff Name Date Due Date Complete Note
State Term Contractor Activid  Folley, Gary 0SM2r2015 05022015 Mo
Response Connex Accessed Engles, John No

Click to delete the
selected clean-up action

¢+ Facility Location

») Cause/Source
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3.5.1.7 Enter Spill Site Data

On the Spill Site tab, you can enter the specific location information about the spill site, including
latitude, longitude, collection date, accuracy, datum, scale, and collection method for the spill. A Spill
Site Description field allows you to enter specific information about the spill. If information is not
manually entered in this Spill Site tab, the location of the spill will default to the location of the facility.
Spill-level location information can be edited later, without altering facility-specific location information.

Affiliates | Substances | Clean-up | Spill Sie
Decimal Degrees

Latitude: Collection Date - Horizontal Datum v
Longitude: H. Accuracy H. Accuracy Unit bl
Degrees and Decimal Minutes H. Descriplion b

Latitude: deg dac min H. Method -
Longitude deg dac min Source Scale: b

Spill Site Description:

»| Facility Location

! Cause/Source
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3.5.2 Enter Facility Location Data
To enter the location information of a Spill, click on the blue title bar labeled “Facility Location” and the

section expands. Use the drop-down menus and text boxes to enter the location data associated with the
Spill entries in the following fields:

Area

SubArea
Region
Location
Facility Name

Many fields, including the GIS Information fields, will auto-fill based on the Facility Name selected (if
the facility has GIS data associated with it). After entering all of the data, click the “Add” button at the
top, right side of the Spill Details section to save the Spill record to the database.

NOTE: A Facility Name must be specified to successfully add and save a Spill record.

A, state of Alaska

a Department of Environmental Cons

| 'p||| Prevention dnd;ﬁesponse

Click Add at any time to

SPILLS DBEMS . DEC\jstanford
save the new spill record _ User Manual
Home | Search/Browse || Spill Detads || Loss of Integrity || Admin
Spill Details Add
Spill Name: Spill Number
V. Spm Management
Area: Central Alaska - Facility Name: TOGIAK -
Subdrea: Brstol Bay - Address Line #1; Utilites progect Water Treatment Plant E:_F_a:_ry E_EE:_E':_:Y
Repgion: Bristol Bay Borough = Address Line #2
Location: [TOGUAK CITY *| City/State/ZIP Code: Togisk A
Location Notes: « Is the facility more than 10 miles from the City Center?

GIS Information

Decimal Degrees Does this facility represent a mobile source?
Latitude: 50.0547508 Collection Date: 5282008 Horizontal Datum: NADZ7

Longitude: -180 H. Accuracy: H. Accuracy Unit: Feet

Degrees and Decimal Minutes H. Description

Latitude: 58 deg 3.38624 dec min H. Method G= e da A
Longitude: - 160 deg 24 dec min Source Scale
Comments:
» CausaiSource
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3.5.2.1 Add a Facility
Under the “Facility Location” section, click the “Add Facility” button at the right side of the screen.

4, State of Alaska

Alaska |'I-'.'F\.'!r'-'.|“.-'.'.";‘. of Environmental Consenvation

Spill Prevention and Response

SPILLS DBMS DEC}:u,n:?::
Home | Search/Browse || Spill Details. || Loss of Integrty | Admin
Spill Details L Add | %
Spill Nama Sipill Number-
+  Spil Managsmant
- Facility Location
|
Area: Central Alaska - Facility Mame- 2 miles off Anchor Drive Bl I:ﬁe‘
SubArea: Brstol Bay \d Address Ling #1 Add Facility |
Ragion: Brstol Bay Borough - Addreas. Line #2
Location: TOGIAK CITY *| City'StateZIP Code A T
Location Motes Is the facity more than 10 miles from the City Center?
Click here to add
a new facility
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The “Add/Edit Facility Information” pop-up window appears. Enter the details of the new facility in the
text boxes and make selections from the drop-down menus provided. Then, click the “Save” button at the
bottom, left side of the pop-up window. If editing, follow the same procedures as Add Facility, except
click on Edit Facility.

NOTE: “Facility Name” is a required field. If “Latitude” or “Longitude” is entered, then “Horizontal
Datum” must be provided. The Latitude must be a positive number between (and including) 50 and 74.
The Longitude must be a negative number between (and including) -180 and -130, or a positive number
between (and including) 173 and 180. If Latitude is entered, Longitude must also be entered. When you
enter values in either the Decimal Degrees fields or the Degrees and Decimal Minutes fields, values will
automatically populate the other respective fields.

Add/Edit Facility Information

*

Facility Mame: [New Site] x
Address Line #1:[12345 Alaskan Way
Addresg Line #2:
CityfState/ZIP Code: Anchorage v AK 99501 |w

Location Motes; Is the facility more than 10 miles from the City Center?
Enter notes about the location here.,.

GIS Information

Decimal Degrees Does this facility represent a mobile source?
Latitude: 60 Collection Date:[5/1/2015 - Horizontal Datum: WGS84 b
Longitude: 174 H. Accuracy: 32 Horizontal Accuracy Unit: Degrees b
Degrees and Decimal Minutes H. Description: Process Unit hd
Latitude: 60 deg 0 dec min H. Method Interpolation - Map -
Longitude: 174  |deg 0 dec min ource Scale:[==1:500 -
Comments:

Enter comments about the GIS location here
Enter the details of

the facility, and then
click Save

Exit

Save (

Upon clicking “Save”, a confirmation pop-up window briefly appears indicating that the facility was
successfully added.

Attention X

Facility was added successfully

ADEC SPILLS Database Application User’s Manual Page 3-33



3.5.2.2 Edit a Facility
Under the “Facility Location” section, click the “Edit Facility” button at the right side of the screen.

A, state of Alaska

Alaska Departn of Ervironmental Conservation

Spill Prevention and Response

SPILLS DEMS DEC)jstanford

User Manusl|

Home || Search/Browse | |Spilll Details || Loss of Integrity || Admin

Spill Details [ Add "

Spdl Name: Spill Number
Spill Managsment

- Facility Location

#Area: Central Alaska v Facility Name: New Site -

SubArea: Eristol Bay v Address Line #1: 12345 Alaskan Way Add Facility || Edit Faciity
Region Eristol Bay Borough b Address Line #2

Location: TOGLAK CITY - City/State/ZIP Code: Ancharage AK

Location Motes: Is the facility more than 10 miles from the City Center?

F Click here to edit
the facility

Enter notes about the location her

GIS Information
Decimal Degrees Dioes this faciity represent a mobile source?

Latitude: 60 Collection Date: 5/1/2015 Horizontal Datum: ¥V

Longiude: 174 H. Accuragy: 32 000 H. Accuracy Unt
Degrees and Decimal Minutes H. Description: Process Unit
Latituda: 60 deg C dac min H. Mathod Interpolation - Map
Longitude: 174  deg O dec min Source Scale: >=1:500
Commaents
E 3 IEARTS 3 it the I SEation sre
Causai Source
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The “Add/Edit Facility Information” pop-up window appears. Modify the details of the facility in any of
the editable text boxes or using any of the drop-down menus provided. Then, click the “Save” button at
the bottom, left side of the pop-up window.

NOTE: A red “Modified” notification appears at the top of the screen indicating that you are in edit mode
and have modified the corresponding section.

Add/Edit Facility Information x

Facility Name: New Site

Address Line #1:|12345 Alaskan Way

0

Address Line #2
CityiState/ZIP Code: Anchorage v AK 99501 |
Location Notes: Is the facility more than 10 miles from the City Center?

P RO ERRERE € Edit any editable field,
and then click Save

IS Information
Does this facility represent a mobile source?
Callection Date:[5/1/2015 - Horizontal Datum; WG584 v

Decimal Degrees
Latitude: 60

Longitude: 174 H. Accuracy: |32 Horizontal Accuracy Unit: Degrees d
Degrees and Decimal Minutes H. Description; Process Unit b
Latitude: 60 de dec min H. Method Interpolation - Map -
Longitude:|[174 g 0 dec min Source Scale:==1:500 -

Comments

Save Exit

Upon clicking “Save”, a confirmation pop-up window briefly appears indicating that the facility was
successfully updated.

Attention X

Facility was updated successiully

Please note that if you do not click Save after making changes to any sections of the record, you will
receive a warning if you attempt to click onto another tab. Click No to return to the Spill Details tab and
save any changes made. Clicking Yes will discard any unsaved changes made on the Spill Details tab.

Confirm Action

The Spill Details tab has unsaved changes. Are you sure you
want to leave this tab?
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3.5.3 Enter Cause/Source Data

To enter the cause/source information, click on the blue title bar labeled “Cause/Source” and the section

expands. Click the green “+” icon in the middle of the screen in the “Cause” section.

4, State of Alaska

Alaska Department of Environmental Consenvation

Spill Prevention and Response

SPILLS DEMS DEC\jstanford
Usar Manual
Heme | Search/Browse | Spill Details | Loss of Integrity | Admin
Spill Details Aad
Spdll Name: Spill Number
Spill Management
+| Facliity Location
Cause Facility/Source
Primary Cause: o Facility Type: -
Cause Type Causs Facility Subtype b
Cause Note
Facility Note
Click here to
enter a cause Source Type X
Source Note:
IPP Facilities
Submit for IP Review Regulated Facility Regulated Component
Spdl Reviewed by IP IPP Facility Type -
IFF Facility Hame
Page 3-36
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A new row will appear in the “Cause” section. Double-click on the fields under each column to select
data from the drop-down menus provided. Under the drop-down menus, a Cause Note may be entered in

the text field for each cause listed in this section.

data from the drop-down menus

Icaus& I Facility/Source
Primary Cause: Make Primary | o= 3 Facility Type: -
Cause Type Cause Facility Subtype: b
Cause Note
Hurman Factors [ z Facility Note
Source Type: -
Double-click under each column to select Source Mate

IPP Facilities

Submil for IP Review Regulated Facility
Spill Reviewed by IP IPP Facility Type
IPF Facility Hame

Regulated Component
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By default, the first cause entered will be designated as the primary cause of the Spill record. To make a
subsequent entry the primary cause, select the desired entry, and then click the “Make Primary” button at
the top, right side of the “Cause” section. The Cause field must be specified before a cause may be
assigned as a Primary Cause. The Primary Cause field will be updated after a new cause that has been
assigned as Primary Cause.

NOTE: Business rules dictate that one cause must always be marked as the primary cause if there are any
causes entered.

Enter the Facility/Source data for the Spill on the right side of the screen by making selections from the
drop-down menus provided and entering information in the text fields provided. Please note that Facility
Subtype is a mandatory field if the Facility Type has any Subtypes associated with it; the Facility Subtype
field will be blank and non-selectable if the Facility Type selected does not have any Subtypes associated
with it.

Please refer to the Enter IPP Facilities Data subsection of this manual for more information about entering
data in the IPP Facilities section.

Cause | Facility'Source |
Primary Cause | Make Primary | 5= xl Facility Type:  |Air Transportation -
Cause Type Cause Fadility Subtype: | | Y
Cause Note Adrcraft
Airport/Airfield
EES RN LRI Facility Note

Source Type:  Pipe or Line

Enter notes about the scurc

Source Nole
Make selections from
drop-down menus
IPP Faciliies
Submit for IP Raview Requlated Facility Regulated Component
Spill Reviewed by IP IFF Facility Type v
IPP Facility Mame -
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3.5.4 Delete a Cause Type

To delete a Cause Type, highlight the row containing the record you wish to delete, and then click on the
delete icon.

4, srate of Alaska

Alaska Department of Environmental Conscrvation

" Spill Prevention and Response

SPILLS DBMS DEC\jstanford
User Manual
Home | SearchBrowse | Spill Detads | Loss of Integrity | Admin
Spill Details _ Add 8 %
Spill Name: Spill Number
+ Spill Managemant
) Facity Location
Caubai Source
Cauge Facility'Source
Primary Cause Make Primary | 4= 3 Facility Type: Air Transportaton -
Causs Type Cause Facility Subtype: Airport/Airfeld L
Causs Mote
..... L g Facility Note
Stucnraiiascnanical Equipment Fallure Source Type:  Fipe or Line .
Entar notas abosut the source hare...
. . prce Mot
Highlight a row, and S b
click here to delete
PP Facilities
Submit for IF Review Regulated Facility Regulated Component
Spdl Reviewed by IP PP Facility Type -
IPP Fagility Namse =

The deleted record will be removed from the Cause sub-grid.
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3.5.5 Enter IPP Facilities Data

Enter the IPP Facilities data for the Spill at the bottom of the screen by clicking inside the checkboxes and
making selections from the drop-down menus provided. Use this section if you know or suspect that a
spill has occurred at a regulated facility.

The behavior of this section is directly related to the assigned role of the user (see section 1.3) who is
currently logged in.

A user with just the “Editor” role can edit all of the data except the “Spill Reviewed by IP”
checkbox. Once the “Spill Reviewed by IP”” checkbox becomes checked, then the entire “IPP
Facilities” section becomes disabled for Editors.

A user with just the “IPP Reviewer” role can edit all of the data except the “Submit for IP
Review” checkbox. The fields that the IPP Reviewer can edit never become permanently disabled
(just disabled when in “View” mode).

Users with the “Administrator” role always have the ability to edit all of the IPP Facilities data.
When a user is logged in with only IPP Reviewer credentials (i.e. not Editor or Administrator as
well), then the “Save” button for the Spill record is labeled “Submit Review”.

When a user checks the “Submit for I[P Review” checkbox, the “Regulated Facility” checkbox is
automatically checked as well. A review can be triggered by checking “Submit for IP Review.”
In addition, a subset of some Facility Types, Facility Subtypes, and Facility Locations also
automatically trigger a review.

When a user unchecks the “Submit for IP Review” checkbox, all of the other “IPP Facilities”
fields are reset (with the exception of the “Spill Reviewed by IP” checkbox).

When a user with the “IPP Reviewer” role unchecks the “Regulated Facility” checkbox, the “IPP
Facility Type”, “IPP Facility Name”, and “Regulated Component” fields are all reset.

If a user enters a value for “IPP Facility Type”, the “IPP Facility Name” becomes required and an
error message appears when trying to save if the “IPP Facility Name” field is blank.

Cause

Primary Cause | Make Primary | 5 3 Facility Type:  Air Transportation -
Cause Type Cause Facility Subtype: | R
Cause Mote Adrcraft

Adrport/Adrfield
Human Factors Facility Note ’
Source Type:  Pipe or Line -
. . . Enter notes about the source here...
Field behavior is Sourc Mok
dependent on the
assigned user’s role

) lFEl’.‘IlII}'.'SDU[CE

7

II PP Facilities I

Submit for 1P Review Regulated Facility

Spill Reviewed by IP IPP Facility Type

IPP Facility Name:

Regulalad Component
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3.5.6 Adding the New Record
After entering all of the data, click the “Add” button at the top, right side of the screen to save the Spill
record to the database.

A, state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

Click Add at any time to :
SPILLS DBEMS i . DEC\jstanford
save the new spill record User Manual
Home | SearchvBrowse || Spill Details | Loss of Integrity || Admin \
Spill Details Ao %
Spill Name: Spill Mumber:
»  Spll Management
+ ! Facility Location
T T
Causs Facility/Source
Primary Cause | Maks Pr:rr.ar'_,'_ =X Facility Type Air Transportaton b
Causs Type Causs Facility Subtype: Aurport/Aurfield -
Cause Nots
SUUCIEVMEChENICA] Equipment Fallure Facility Note
Source Type;  Pipe or Line -
Enter notes about the source hars. ..
Source Note:
IPP Facilities
Submit for IP Review Regulsted Facility Regulated Campaonent
Spll Reviewed by IP IPP Facility Type -
IPP Facility Hame =
You will receive a confirmation when the spill record has been successfully added.
Attention X
Spill record was added successfully
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Save the record by clicking Save.

4 state of Alaska

Alaska Departr

ironmental Conservation

ol Prevenhon and Response

Click here to save _
SPILLS Dowms the new spill record “E‘?}‘ifj“!j:{ﬂ
Home || SearchBrowse | [Spil Detas || Loss of Integrity || Admin ‘
Spill Details Print Record || Save ¢ >
Spill Name: Big Spill Spill Number. 15260912101
5piil Mansgement

Faciiity Location

- CAUBGI SOUMCE
Cause Facility'Scurce
Primary Cause: | Make Primary | 9 % Facility Type:  Air Transportation
Cause Type Cause

Facility Subtype: Airport/Airfield
Causs Note

Structural’Mechanical Equipment Eallune

Facility Mote

Source Type:  Pipe orLine

Enter notes about the source heze

Source Mote:

IPP Facilities

Submit for IP Review Regulated Faciity Regulated Componant
Spdl Reviewed by IP IPP Facility Type:

IPP Facility Name

You will receive a confirmation when the save is successful

Attention

Spill record was updated successiully
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3.6 Edit a Spill Record

Locate the desired Spill record to update. For instructions on searching and viewing Spill records, see
sections 3.1 and 3.3. Click the “Edit” button at the top, right side of the “Spill Details” screen.

NOTE: Only authorized personnel have the ability to edit and update Spill records and will see an “Edit”
button.

A, state of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

SPILLS DBMS Click Edit DECjstanford
User Manual
Home | Search/Browse Loss of Integrty || Admin \
Spill Details Print Record || Edit v
Spill Name: Big Spill Spill Number: 1526081211
- 5pill Managemant
Spil Crher
Spill Number: 15260812101 52015 11:15 AM 514720 5 Ph
Big Sp BOG 4
DEC Response Media Impacted
Engles, John Took Report

Clean Up:
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Upon clicking the “Edit” button, “+” icons appear throughout the screen and many fields change from
read-only to editable. Update any editable field, and then click the “Save” button at the top, right side of
the screen.

NOTE: Once a change occurs, a red “Modified” notification appears at the top of the section.

State of Alaska

Alaska Department of Environmental Conservation

Spill Prevention and Response

ol e Update any editable field, -
LL M . jatanford
and then click Save R vt

Home | SearchBrowse Loss of Integrity || Admin
Spill Details [yoames ] Print Record || Save -
Spill Name: Big Spill Spill Number: 15200812101

- Splil Menagement

Spa Other

Spill Number: 15288812101 ET2018 w |[IT15 AW . 42015 * |45 FM b

Big Spill DB 4

DEC Response Media Impacted

Engles. John bt Took Report b Air

Clean Up: - Containment
Enter comment here... - Freshwater
Land
Marine
Affilates | Substances || Clean-up | Spil Site
L o

Role Contact - Company: Name Type SubType

Primary Responsiile Panty

v Faciiity Location

+ CAuM Source

You will receive confirmation when the save is successful.

Attention X

Spill record was updated successully
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3.7 Loss of Integrity

This section enables users to enter and edit loss of integrity data for Spills that are currently in the system.
Users that are assigned the “Editor”, “IPP Reviewer” and “Administrator” roles are all permitted to enter
and edit loss of integrity data.

3.7.1 Entering Loss of Integrity Data

To enter loss of integrity data, the Spill must already be added to the system. For more information on
searching Spill records or adding a new Spill, see sections 3.1 and 3.3.

With the desired Spill selected (see section 3.2), click the “Loss of Integrity” tab at the top of the screen.
By default, this tab will yield empty fields. To enter loss of integrity data, click the “Enter Data” button at
the top, right side of the screen.

A, state of Alaska

el Alaska Department of Environmental Conservation
@ Spill Prevention and Response

s Click to enter loss of integrity data
ILL . DEC\jstanford
to the selected spill record Ulfcne_r__l_.ja_n_lg:_i_l_
Home | Search/Browse | Spill Detais Admin
Loss of Integrity Enter Data
Case Information Facility Information
ADEC Cage Number Fadility Operator &
ADEC File Number Reguiatory Calegory
Spill Dala Ol Field:
Tiirme: Facility Namie
Spilll Name: Component:
Responsible Party Operator Equipment 1D
Operator Spill Number
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Upon clicking “Enter Data”, the details of the selected Spill automatically populate some read-only fields
in the “Case Information” section, and many fields change from read-only to editable.

Enter the loss of integrity data using the text fields and drop-down menus provided. Then, click the “Add”
button at the top, right side of the screen.

#, State of Alaska

Alaska Department of Envi

ronmental Conservation

Eﬁ Spill Prevention and Response

SPILLS DBMS Enter data, and then click Add bpecystanford
=y User Manual
Home | SearchBrowse || Spill Details | JLoss of Integrity | Admin &
Loss of Integrity P od .
Case Information Facility Information
ADEC Case Number: 15280912101 Facility Operator L
ADEC Fie Number: S08.4 Regulatory Category -
Spdl Date; aMr2015 Qil Field E
Time: 11:15 AM Facility Mame
Spdl Name Big Sea Component
Responsible Farty: Operator Equipment 1D
Operator Spill Number:
Spilled Material and Volumes
18 Fluid Spilled 2% Fluid Spilled v
1# Initial ReporyEstimated Violume Spiled (gais) 2¥% Initial ReportEstimated Violume Spilled (gals)
12 Fmnal ReportEstimated Volume Spilled: (gails) 2% Final ReportfEstimated Volume Spilled (gais)
Pipeline Information Leak Detection
Nominal Yall Thickness: (inches) How was the leak detected? b
Line Diameter (inchas) Haow long was it leaking? (decimal day(s))
Line In-Service Date Root Cause Analysis
Measure of wall boss after {inches) Type of root cause analysis it
spill 5 Who conducted the analyis?
Ciparating Pressure (pa2) Initial Causes (may be multiple)
Mancmum Operating (o5 Comosion, general
Pressure . Extemnal Corrosion, general
Pipefine Material and External Corrosion. at or near weld joinis
Grade External Corrosion, at or near saddle
Piping Location at Intermnal Corrosion
Raleass Erosion, general
Is the pipeling insulated? :—Z:nemaI:Emsnan [
LRSS
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Upon clicking “Add”, a pop-up window appears, confirming that the loss of integrity data was

successfully added.

Attention

Loss of Integrity record was added successfully

NOTE: When selecting “Final Submitted for Data Entry” under the “Status of Review” section at the
bottom of the Loss of Integrity tab, a number of additional business rules are triggered before the data can

be finalized and several validation errors occur if required fields have not been specified.

ADEC Case Collaborators

STATUS OF REVIEW

Pending Information
Operator Final Review
PERF Final Review
IPP Final Review
+|Final Submitted for Data Entry
Amended Report

To successfully close the loss of integrity data, review and correct any validation errors listed in the error
message.

Attention

Please address the following ermrors

* Regulatory Category is required to finalize Loss of Integrity data
» Operator Equipment ID is required to finalize Loss of Integrity data
» 1# Fluid Spilled is required to finalize Loss of Integrity data

Latitude is required to finalize Loss of Integrity data
Longitude is required to finalize Loss of Integrity data

» Description of how Latitude/Longitude was collected is required to finalize Loss of

Integrity data

* Response to presence of Pipe & Instrument Diagram is required to finalize Loss of

Integrity data

+ Response to presence of Process Flow Diagram is required to finalize Loss of

Integrity data
Leak detection method is required to finalize Loss of Integrity data

* Leak duration before detection is required to finalize Loss of Integrity data

= Type of root cause analysis is required to finalize Loss of Integrity data

+ Al least one Initial Cause must be specified to finalize Loss of Integrity data

+ At least one Contributing Cause must be specified to finalize Loss of Integrity data
* Response to whether spill is completely contained in secondary containment is

required to finalize Loss of Integrity data
Response to whether tundra was impacted is required to finalize Loss of Integrity
data

+ Area Impacted is required to finalize Loss of Integrity data
» Comrective Action Notes section is required to finalize Loss of Integrity data
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3.7.2 Editing Loss of Integrity Data

To edit the loss of integrity data of a Spill record, select the Spill containing the loss of integrity data you
want to edit. For more information on searching and viewing Spill records, view sections 3.1 and 3.2.

Click the “Loss of Integrity” tab at the top of the screen. The loss of integrity Spill data will be displayed
on the screen in the text fields and drop-down menus. Update any editable field, then click the “Save”

button at the top, right side of the screen.

NOTE: Once a change occurs, a red “Modified” notification appears at the top of the section.

State of Alaska

a Department of Environmental Conservation

Spill Prevention and Response

Update any editable field, i
SPILLS DEMS and then click Save ot

Home | Search/Browse | Spill Details | Loss of Infegaty || Admin / \

Loss of Integrity I Miodfied I

Case Information Facility Information

f

ADEC Case Number: 15268012101 Facility Cperator ~
ADEC Fibe Mumber:  808.4 Regulatory Category:  [Process Piping 4
Spill Date: 5172015 04l Field: .
Tirne 11:15 AM Facility Name
Spill Name: Big Spdl Cormpanent
Responsible Party: Operator Equipment 1D
(Operator Spill Number:

I'4

Spilled Material and Volumes

18 Fiud Spilled: - 24 Fluid Spilled. I
18 Initial Report/Estimated Volume Spilled. (gals) 2 Initial ReportEstimated Volume Spilled (gals)
1# Final ReportEstimated Volume Spilled (gals) 2# Final Report'Estimated Volume Spilled {gals)
Pipeline Information Leak Detection
Mominal ¥Wall Thickness {inches) How was the leak detected? ¥
Line Diameter: (inches) How long was it laaking? (decimal day(s)}
Line In-Servics Date: - Root Cause Analysis
§ oot i -
Measure of wall loss after (inches) Type of roct cause analysis
spill d . Who conducted the analyis?
(Operating Pressure (psi) Initial Causes (may be multiple)
Maximum Operating (psi) Corrosion, general
Pressure ’ External Corrosion, general
Pipetine Material and External Corrosion, at or near weld joints
(Grade: External Corrosion. at or near saddle
Pipng Location at . Internal Corrosion
Release hd Erosion. general
Is the pipeline insulated? External Erosion W
RS

Upon clicking “Save”, a pop-up window appears, confirming the Loss of Integrity record was
successfully updated.

Attention X

Loss of Integrity record was updated successfully

3.8 Admin

This section allows users with the assigned privileges to delete Spill records within the database. Click the
“Admin” tab at the top of the screen.
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A, State of Alaska
Alaska Department of Environmental Conservation

& Spill Prevention and Response

SPILLS DBMS DEC\jstanford
User Manual
Home || Search/Browse | Spill Details | Loss of Integrity
Administrative Tools (]
Delete a Spill
Spill Number
Delete Spil
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3.8.1 Delete a Spill

To delete a Spill record from the database, enter the Spill Number of the Spill you want to delete in the
field provided on the “Admin” tab. Then, click the “Delete Spill” button. The Spill Number is a required
field.

,\ State of Alaska

ot Allaska l'}q;p;irl_lm;nt of Environmental Conservation

Spill Prevention and Response

SPILLS DBMS DEC\jstanford
User Manual
Home | Search/Browse | Spill Details || Loss of Intagrity
Administrative Tools (1]
Delete a Spill

Enter a spill number, and

Spill Number ’1525951?12? then click Delete Spill
Delete Spill

Upon clicking “Delete Spill”, a confirmation pop-up window appears, displaying some of the details of
the Spill. To delete the previously-entered Spill, click the “Yes” button at the bottom of the pop-up
window. Otherwise, clicking “No” will redirect you back to the “Admin” tab and the Spill will not be
deleted.

Confirm Action X

Are you sure you want to delete the following spill record?
Spill Number: 15269912101

Spill Name:  Big Spill

Spill Date: 05/01/2015

Facility Name: Mew Site

DEC Staff John Engles

.........
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Clicking “Yes” will yield a new pop-up window, confirming that the Spill record was successfully
deleted.

Attention x
Spill record was deleted successfully:

+ Records deleted from the Spill table = 1

+ Records deleted from the SpillAction table = 1

+ Records deleted from the SpillAffiliate table = 0

+ Records deleted from the SpillCause table =1

+ Records deleted from the SpillMedia table = 0

+ Records deleted from the SpillSubstance table = 1

+ Records deleted from the LossOfintegrity table = 1

+ Records deleted from the SpillLoiContributingCause table = 0
+ Records deleted from the SpillLoilniialCause table = 0

+ Records deleted from the SpillLoiReviewSiatus table = 0

+ Records deleted from the Ipp table =0

+ Records deleted from the IppPending table =0

+ Deletion of SpilllD [45743] was successful.

+ Mumber of Spills referencing the same Facility = 0

+ The associated Facility has been deleted from PERP.dbo.Facility
+ Mumber of Affiliates associated with other Spills =0

+ Mumber of Affiliates deleted in the Affiliate table = 0

NOTE: Users without administrator privileges will not have the authority to delete a Spill and will see the
“Delete Spill” button disabled.
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3.9 Reports

The Reports section on the “Home” tab enables users to run available reports on the SPAR_SQL Server
Reporting Services (SSRS) server. From the “Home” tab on the main menu, click the “Reports” button.

’\ State of Alaska

Department of Environmental Conservation

S"p|ll Prevention and Response

SPILLS DBMS DECjstanford
Lser Manual |

aris

Home. | SearchvBrowse | Spll Detals | Loss of Integrity | Admin
Welcome to the Alaska Department of Environmental Conservation SPILLS Database Application

The SPILLS database was developed to electronically manage information about releases of oil and hazardous substances on a statewide
basis. The SPILLS database stores information about these releases reported to the Department and has been in use since July 1, 1995,
This system presents data in a variety of formats including data entry forms, ad hoc query results and reports.
Use the following menu to jump to some commonly used functions.

Add New Record

Search/Browse Records

_Reports | g (Click here to run reports
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Upon clicking “Reports” you will be redirected to the SPAR SQL Server Reporting Services, which
displays a list of links to available reports. Click on the icon or title of the desired report you want to run.

Home > SPAR
SPAR_SQL Server Reporting Services

W SPILLS

i Mew Folder 4 New Data Sowrce

Double-click to run the report

rt Busder 3 Folder Semings t Upload Fie

-l

s Bean Count Geaph % Bean Count Graph Inkiee » Baoan Count Report

 Loskup - Subst ) X
.hD bt dﬂtl‘."!l 1 Open Cases b

"'7.1‘ - .u‘ PWanme.namm-:_nala. ‘u‘- F-!:il Ffurvmu%'
B Spil Sumenary Cause Subsuport b ] il Summary Product Subressen B e rt-S btz

| i - ]
5 Cades I Moaitoding Status w Cases s Monilodng Status - NS w Cases Without Reponse IDs
B Listing for a selected R Bl L £ Ren S i
o Cantingsncy Plans b enscra “; Fac.ulrlia&.
_.'.l- |.I5! 01 LEE C-nﬂ .-"J- L0 Summary R ".'u. Loakup - Tcha,“
5 Lookup - Clean Up 5 Lookup - Dispesal Mathods i Lookup - Locatiens
wull i e Aciior wud i = Ml ol hapas Lo

s Oipeisn Cadaésd and Labes! Action

Hame | My Subsonplces

v Caseload
wall i 4

;| Conex Report
By HSS Report

4 Lodkup - Causss
| f L
a4 Lockup - Sources

i Open Spil Summary Listing

B y| Spll Summary Action Subrepon

"';..1.. ‘.h!n.::.i?tmd Caners .
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NOTE: For more options, click on the black downward-facing arrow that appears when hovering over

each report link.

" Heme = SPAR
SPAR_SGL Server Reporting Services A .
1 Click here to expand options
4 SPILLS
LNewFolder | ) MewData Source  gReportBulder | [ Foldggiatsngs % Upload Fle
o 3 Bean Count Graph b 4 Bean Count Inirse i Bean Count Report
Rl Crach RP A — | PERP A Repor will| [kt
s Cates In Mandoring S1atus 8 In Monitordng Status - NS « Cases Witheut Regserie 108
Bl 1isi . ad th Shope 04 Pat 4 O i oM ¥
» Contingancy Plars e s Facilitios
Rl List of F acififie W] EHE-C-legend Bl (i ol Fa
Move
_-_.; I.is! n!’Ll.'.C- ¥ Deolete ..5.“' L4 Summary F _:.‘- antuol--flwtia?s
LY Subsciba ;
3 Croale Linkod Repord
. ™ Lookup - Disposal Mathads i 2 Lookup - Locatiens
mal List of Cloa bt Bl Mistory wall M ithcach ol Lisi of Asnas
2 Secury
'?-IL Lo-okl.ll s Manage "},; Open Cages (| CU-!N!CS.M :r!nlen-_! :I'\.:||.|:|lf| g
b Doemload
B Ediin Repon Bubsss
o
i) Opacases TS 7 Lirvrrernioes T i O
B Spill Summary Cause Subreport Byl S Summany Product Subrepert - T"“,“T"‘"":s—“"" 20

Hams | My Subsenipbend

4 Caseload

| Corwx Rapon

| HSS Fepon

4 Logkup - Causes
4 Lok - Sources
% Open Spill Summary Listing

| Spiil Sumenary Action Subrepod

Unassigreed Cases
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Upon clicking the link, the selected report will open in the browser window with various exporting and

printing options available.

Crude Tanker Vessel

4 4 [1 Jofzz b M
List of C-Plan Facilities

Home = SPAR > SPILLS = Contingency Plans

[ 100%

v

California Voyager -

Eagle Bay -

Florida Voyager -

Jurkalne -
Liberty Bay -

Mississippi Vioyager -
Mew Fadility - Alaska North Slope
Oregon \Voyager -

Facility Type

ich’|He.\ct [ R J:,"u 32

1‘

Exporting and printing options

Some reports (e.g. bean count reports) may require data parameters to be entered before a report can be
viewed and the screen will yield empty data fields. When this occurs, enter the parameters using the text
fields and/or drop-down menus provided, and then click the “View Report” button at the top, far right

side of the screen.

Home = SPAR = SPILLS > Bean Cownt Gragh

BeginDate [5/1/2015

p—
i

EndCiats

w 11
7 ois
o -]
3

Today i Saturday, May I6, 2015

May, 2015

5§
Z 1! M
i 2 21
% T N

L
L

R

15
Fe]

2 ¥

Home | My Subscripens | Site Settings | Hel)

Wi Rapart

Enter parameters, and
then click View Report
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